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~ ARMA International’s

~ RIM e-Assessment



Is your records and information management program putting your organization at risk?

In these times of stricter regulations — whether in the form of laws such as the
Sarbanes-Oxley Act or international privacy laws — records management may well
be one of the most powerful weapons in your organization’s compliance arsenal.
At the very least, a solid records and information management program docu-
ments the organization's good faith and commitment to compliance.

The first step in determining if your records and information management
(RIM) program is an asset or a potential liability is a thorough self-assessment.
ARMA International’s RIM e-Assessment makes it easy.

RIM Standards and Best Practices

The RIM e-Assessment is a Web-based tool developed by ARMA International in
conjunction with NetDiligence, a provider of cyber risk and network security assur-
ance services. With RIM e-Assesment, you can assess and document your records
management program against best practices and the international records manage-
ment standard ISO 15489, the baseline for excellence in records management.

Efficient and Cost Effective

RIM e-Assessment is a practical, easy-to-use, cost-effective approach that allows you
to identify the strengths and weaknesses of your organization’s RIM program. Armed
with this knowledge, you can then take the steps necessary to minimize the risk of
penalties for non-compliance with recordkeeping regulations, a tarnished reputation,
and possible legal liability.
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How It Works

The RIM e-Assessment consists of approximately 90 questions developed by a
team of experienced RIM professionals, spanning the following categories:

* Policies and procedures
* Program structure
+ Classification plan effectiveness
* Records security and protection
* Active program effectiveness
+ Inactive program effectiveness
* Monitoring and training
Once you have completed the questionnaire, you receive

+ a summary report card with your scores for each section, including a brief
summary of the pertinent best practices

+ a copy of the questions and your answers with best practice comments

+ suggested resources for helping you to improve your program’s score in each
section

Take the First Step

ARMA International’s RIM e-Assessment is a solid first step on the road to mini-
mizing your organization’s potential exposure. Get the details online at
www.arma.org/ and register today.



About ARMA International and Net Diligence

ARMA

INTERNATIONAL®

ARMA International is a not-for-profit association and the global
authority on managing records and information. It offers education,
publications, legislative updates, and other resources on topics and
issues related to managing paper and electronic records. Visit ARMA
at www.arma.org.

NetDiligence provides cyber risk and network security assurance services
to help corporate and financial institution clients better protect their
computer network resources and information assets, and mitigate potential
network liability risk. Visit NetDiligence at www.netdiligence.com

* IS0 is the short name for the International Organization for Standardization. Neither ARMA
International, NetDiligence nor this RIM e-Assessment is affiliated with or endorsed by the
International Organization for Standardization.
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